University of California San Francisco

SEARCH PROCESS REPORT FOR APPOINTMENTS
page 1 of 2

	Vacancy No.
	     

	Proposed Candidate
	     

	School
	 FORMDROPDOWN 

	Department
	     

	Proposed Academic Title
	Series, e.g., Ladder, In Residence, Clinical X, etc.
	 FORMDROPDOWN 

	Rank, e.g., Full, Assoc, etc.
	 FORMDROPDOWN 

	Step 
	     

	Salary Range
	     
	Anticipated Date of Appointment
	     
	FTE
	     

	Date Search Initiated
	     
	Search Closing Date
	     

	

	1.  List names of applicants and check items that apply to the applicant through the selection process.  If you need additional sheets, unlock the form and copy and paste to additional pages.

	Names of Applicants
	Submitted CV

  

	Met Qual-

fications

  
	Inter-viewed

  
	Ranked

  

	Refer-ences

  
	Offered

  
	Declined 

(Salary)

  

	Declined

(Rank)

  
	Declined

(Other)
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	2.  Indicate major criteria used in rank ordering and selection of candidates for appointment (e.g. on basis of excellence regardless of field, specialization or breadth in his or her field, experience, etc.)

	     a) Criteria:
	     

	
	     

	
	     

	
	     

	    b) Basis for non-selection of minority candidate(s):
	     

	
	     

	
	     

	
	     

	    c) Basis for non-selection of women candidate(s):
	     

	
	

	
	

	
	

	3.  If a disabled candidate has identified his/her disability, describe the disability, any accommodation requested or required to perform the duties of the position, and any accommodation provided the candidate.

	
	     

	
	     

	
	     

	
	     

	4.  RECRUITMENT SOURCES – List the recruitment sources utilized during the search.  All contacts must be documented, and documentation must be retained on file for a period not less than three years.  Use additional sheets if necessary.

	    a.  Direct Contact – Name of applicants obtained through direct contact by members of the Search Committee.

	
	     

	
	     

	
	     

	
	     

	    b.  Name colleagues in other colleges, universities, hospitals, and other institutions who were contacted to assist with the search.

	
	Name
	Institution/Location

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	    c.  List professional and/or non-professional associations/organizations contacted during the search.

	
	     

	
	     

	
	     

	
	     

	    d.  List University of California associations/organizations contacted during the search.

	
	     

	
	     

	
	     

	
	     

	    e.  List names of professional journals where advertisements were placed.  Attach copy of advertisements to Search Process Report.

	
	     

	
	     

	
	     

	
	     

	    f.  List other recruitment sources utilized during the search process.

	
	     

	
	     

	
	     

	5.  If the Search Committee was provided information on the existence of deficiencies of full utilization of  women and minorities, describe the recruitment efforts made by the committee.
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